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1). The books are to be supplied promptly (Indian books within one month and the foreign books
within 8 weeks) from the date of issue of the Purchase Order (PO), failing which the incident is
liable to be cancelled.

2). Only one copy of the latest edition of each title is to be supplied, unless the number of copies
and the editions are mentioned in the orders against‘the item.

3). Though the Hard Copy of the title was mentioned in the PO pr.efer to supply the paper back and
Indian edition which is at lower price.

4). If any item does not agree with our order with regard to its title, edition etc., or is found
physically defective, it will be returned back to the Vendors at their own cost, to be replaced by
sound one in due time together with its credit bill.

5). Duplication in supply may please be avoided, failing which the duplicate copy can be returned
back to the Vendors at their own cost.

6. The prices charged, must agree with the publisher's latest catalogues which must be supplied
along with the bill/invoice.

7. If the same book mentioned in the PO is found available with other vendors like Amazon, FlipKart

or some other vendors the lower cost quoted in their catalogues is to be taken into consideration.



8. As special case if the recommended books are available with the Vendors other than the existing
vendor. In such cases the Purchase Department can directly release the PO to the Selected
Vendor/vendors subject to satisfy our discount policy.

9. The office of the Purchase Department will have the right to reconcile discrepancies if any found
in the bill under intimation to the supplier.
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Mail & Hard copy to: Hon’ble Chairman, SITE )

Mail & Hard copy to: Hon’ble Vice-Chairman, SITE

Mail & Hard copy to: Hon’ble Secretary cum Correspondent, SITE

Mail & Hard copy to: PA to Principal

Mail & Hard copy to: Director, SITE

Mail & Hard copy to: Dr. TV Rama Krishna, IQAC-Coordinator

Mail & Hard copy to: Librarian, Central Library

Mail & Hard copy to: HoDs.. CE/ME/CSE/IT/CST/ECE/ECT/EEE/AS&H /MS/AI&ML :
Mail & Hard copy to: Exam. Section/Automation/AO/Hostel Section/Accounts/Transport/Placements/Sports



